
Transferring Projects and Settings to a Different 
Computer. 

                 
 

 
Question I have just received a new computer.  How do I transfer my projects, coordinate 

systems, and geoid models from my old computer to my new computer? 

  
Answer You must copy your projects folder along with a hidden folder called 

Leica.OfficeDatabase from your old computer and paste it to your new computer. 
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Before you begin, you must make sure that you 
can access the hidden files and folders in 
Windows. 
 
If you are using Windows 95 or 98: 
 
• Open Windows Explorer. 
• Open the “View” drop down menu. 
• Select “Folder Options”. 
 
If you are using Windows NT, 2000, or XP: 
 
• Open Windows Explorer.  
• Open the “Tools” drop down menu. 
• Select “Folder Options”. 
 
This takes you to the “Folder Options” window. 
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In the “Folder Options” window: 
 
 
 
• Make sure that the “Show hidden files and 

folders” radio button is selected.  (If there is a 
dot in the circle , then it is selected.) 

 
 
• Press the Apply button. 
 
• Press the OK button. 
 
 
 
This closes the “Folder Options” window. 
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In Windows Explorer: 
 
If you are using Windows 95 or 98: 
 
• Open the Windows folder. 
 
If you are using Windows NT, 2000, or XP: 
 
• Open the WINNT folder. 
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Continuing in Windows Explorer: 
 
 
• Browse for a folder called 

Leica.OfficeDatabase and copy it. 
 
• Paste this folder to an area where you can 

access it later with your new computer.  
(This may either be your network or maybe 
another storage media such as a 
recordable CD.) 
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• Load SKI-Pro onto your new computer. 
 
• Do not start the newly loaded SKI-Pro yet. 
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On your new computer: 
 
• Open Windows Explorer. 
 
• Copy your Projects and 

Leica.OfficeDatabase folder to your new 
computer. 

 
 
 
Important Note:  Make sure that the folders 
are copied to the exact same location as the 
folders were on your old computer. 
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On your new computer: 
 
• Start SKI-Pro. 
 
• You will now see your old projects and 

coordinate systems. 
 
 
 
 
 
 
 
 

 

 
 


